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Form - Request for ISA/ISLC Indigenous Knowledge Keepers (Elders, Métis Senators, Other)
Please complete the fields below and return to Gail Charbonneau – ISA/ISLC Holistic Support
Person at gcharbonneau@laurentian.ca for processing.
Kindly note that all requests must be submitted two (2) weeks in advance of the
event/class/other to be considered.
Event Type
(Opening ceremony, Closing ceremony, Class Presentation, Panel or Other)

Date

Location

Start Time

End Time

CONTACT PERSON INFORMATION
Name of
Organizer
Email
Contact Number

Key Messages/Content/Purpose (please provide a brief list or description of the points/ideas/ themes that
you would like the Knowledge Keeper to address at your event/class/other):

Is there a particular ISA/ISLC Knowledge Keeper that you are looking to book? If so, please put their
name here:
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IMPORTANT PROTOCOLS TO CONSIDER WHEN REQUESTING
INDIGENOUS KNOWLEDGE KEEPERS

● The Knowledge Keeper may come with a Helper (someone that assists them with various
aspects of the event/class/other).
● Present sacred medicine of tobacco prior to the event OR at the event to start things in a
respectful way.
● Ensure there is parking for the Knowledge Keeper and their Helper.
● Have appropriate beverages and nutrition for the Knowledge Keeper and their Helper.
● There is a Knowledge Keeper at the ISA/ISLC from Monday to Friday. Contact Gail
Charbonneau at gcharbonneau@laurentian.ca for their scheduled hours. It is important to
know that if your event/class/other occurs outside of their regularly scheduled times at
the ISA/ISLC, the following payment applies:
o Honorarium/s for the Knowledge Keeper AND their Helper is as follows:
▪

One full day (7 hours) is $500.00.

▪

Half a day (3.5 hours) is $250.00.

▪

Classes (1.5 hours) or openings/closings or similar commitment is
$150.00.

o Additional expenses may include mileage, accommodations and meals purchased
while in transit. These may need to be reimbursed.
● Policies on the use of ISLC spaces; sacred fire area, the round room and teaching lodges
are available on request.

4

1.0 The Purpose of this Protocol
The purpose of this guide is to assist students, staff, faculties and departments to understand and
follow traditional Anishinabe protocols when inviting Elders and Knowledge Keepers to events
and/or classrooms. This guide also addresses practices and protocols with respect to smudging,
moontime, Indigenous identity, two-spirited teachings, and participating in ceremony. This guide
is specific to Anishinabe worldview, however, many practices are similar to the practices of
other Indigenous nations and groups.
1.1. Who is an Elder?
Getzijig is the Anishinabe word for elderly people. Elders are people in Indigenous communities
who are respected because they have lived through many life stages and they carry practical life
knowledge and traditional Anishinabe knowledge. Regardless of the amount of life knowledge or
traditional knowledge that an elderly person carries, they are our Elders and they need to be
treated well and cared for, especially when they are invited to come and share their knowledge.
1.2 Who is a Knowledge Keeper?
Knowledge Keepers are also sometimes referred to as Wisdom Keepers or Knowledge Carriers.
They carry traditional Anishinabe knowledge and maintain Anishinabe ways of knowing in these
contemporary times. Knowledge Keepers are not necessarily older people and may be younger
people who have been mentored in traditional Anishinabe knowledge and skills.
1.3 What do Elders and Knowledge Keepers do?
The Elders and Knowledge Keepers that are invited to the Laurentian University community
carry a variety of knowledges and skills. They are often called upon to open and close events
with blessings and prayers in our community. We encourage departments to include Elders and
Knowledge Keepers from the early planning stages of events and projects as they can provide
guidance on traditional knowledge and the inclusion of traditional practices for an event.
The Elders and Knowledge Keepers invited to Laurentian University by the Indigenous Student
Affairs (ISA) unit provide teachings and guided instruction on a wide range of traditional
Anishinabe knowledge, land knowledge and technologies, Anishinaabemowin instruction and
translation, gathering of traditional medicines and foods, and traditional handcraft skills. Elders
and Knowledge Keepers lead ceremonies for sweat lodge, full moon, and the water. They are
also sought for one to one sessions for spiritual guidance, and are often interviewed about
traditional knowledge and life experience for academic papers and projects.
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We have Elders and Knowledge Keepers who are on campus to provide teachings, ceremonies
and share skills such as drumming, sewing, hand art crafts, and traditional cooking, on a regular
basis through the Indigenous Sharing and Learning Centre (ISLC). The ISLC also invites Elders
and Knowledge Keepers from various communities to come and share their knowledge.
1.4 Making Requests of an Elder or Knowledge Keeper
Requests made to an Elder or Knowledge Keeper for teachings, ceremonies, prayers and
blessings, and one to one support, are customarily made with Asemaa (tobacco).
Asemaa is a traditional medicine used for prayer and thanksgiving to spirit. It is the way that
important requests are made of Elders and Knowledge Keepers, as well to each other. Prior to
gathering medicine, food, hunting, fishing, or picking up anything on the land, Asemaa is offered
to the spirit of the plant, animal, fish or item to explain why life is being taken and to give thanks
for the life that will be taken to sustain our life. This is understood by Anishinabe to be a
relationship of reciprocity with our mother the earth, Aki Kwe. Asemaa is usually presented in a
tie made of a small red square of cloth. It is folded and tied or bunched tightly in the middle and
tied with a ribbon or another piece of cloth. It is important to spend time with the Asemaa and to
explain what will be asked of the Elder or Knowledge Keeper.
When it comes time to make the request, the tie is held by the person making the request while
they are explaining what is being requested. The Elder or Knowledge Keeper will make a
decision to accept or decline the Asemaa and the request. Accepting a person’s Asemaa is
making a commitment to honour the request being made and to see it through. If the Elder or
Knowledge Keeper declines your Asemaa, they will usually do so with an explanation and may
offer suggestions for other Elders or Knowledge Keepers that may be able to help.
Sometimes it is necessary for requests of Elders and Knowledge Keepers to be made by
telephone when there is a great distance. When distance requires a telephone call, it is important
to follow up the request with Asemaa as soon as possible afterward. Sometimes the opportunity
to present the Asemaa will not come until the Elder or Knowledge Keeper arrives for the event.
If at all possible, avoid making requests by email or text. Person to person contact is important
for building and maintaining relationships with Elders and Knowledge Keepers.
Women who are on their moontime (menstruating) do not prepare Asemaa ties for making
requests of Elders and Knowledge Keepers. However, they can have another person prepare the
tie and hold it for them while they make their request. There is more information about
moontime later in this guide.
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1.5 Program and Departmental Requests for an Elder or Knowledge Keeper
ISA/ISLC Auntie (Holistic Support Person) Gail Charbonneau is available to help when a
program or department would like to access an Elder or Knowledge Keeper. She will provide the
program or department with a Form - Request for ISA/ISLC Indigenous Knowledge Keepers
(Elders, Métis Senators, Other) – also found on page 3 of this protocol guide. She is the lead and
if she is not available, another staff person at the ISLC can take some basic information and
forward it to her for follow up.
Given the time it may take to secure an Elder or Knowledge Keeper for an event presentation, it
is important that requests are made well in advance and details are confirmed at least two weeks
prior to an event. This allows time to arrange for honorariums and mileage expenses to be ready
for the day that the Elder or Knowledge Keeper is on site. Holistic Support Person Gail
Charbonneau can also facilitate obtaining photographs and biographies of Elders and Knowledge
Keepers to include in promotional materials for events.
2.0 Taking Care of Elders and Knowledge Keepers
When Elders and Knowledge Keepers are invited to the Laurentian community, it is important
that they are well cared for. The following sections provide more details on the HOW.
2.1 Providing Helpers
An Oshkaabewis (helper), from the Laurentian community, who is familiar with traditional
protocols can be arranged to work with the Elder or Knowledge Keeper if they do not already
have their own helper. Both men and women can be Oshkaabewis for Elders and Knowledge
Keepers. Women who are on their moontime refrain from this work during their sacred time
because working with Elders and Knowledge Keepers often requires working with medicines
and their sacred articles. A host can be assigned to the Elder or Knowledge Keeper to ensure that
the Elder or Knowledge Keeper is met and greeted when they arrive on campus. This person can
ensure that Elders or Knowledge Keepers get to the correct locations at the correct times, that
they have access to a quiet place to rest, and are provided with meals and refreshments.
2.2. Arranging Accommodations
When arranging accommodations, it is important to note if the Elder or Knowledge Keeper has
physical mobility issues. It is a good idea to ensure that the Elder or Knowledge Keeper’s room
is on the main floor of the hotel and close to amenities of the hotel such as the restaurant or
fitness room. Even when there is an elevator in the hotel, it is important that the room is on a
lower floor and close to exits in the event of emergencies and the need to evacuate.
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2.3 Dietary Considerations
Food arrangements also need to be considered for Elders and Knowledge Keepers as they may
have specific dietary needs for their well being. It is important to check with them about dietary
restrictions, requirements for meal times, and any health conditions that the organizer and
Oshkaabewis or hosts need to be aware of.
2.4 Planning to Serve Alcohol at Your Event
When planning your event, keep in mind that it is not appropriate to invite an Elder or
Knowledge Keeper to speak, share teachings, or lead ceremonies, at an event where alcohol will
be served. Elders and Knowledge Keepers often carry sacred articles and knowledge bundles
with them when they do their work and they will not share them where alcohol is being served.
2.5 Gifting
Gifting an Elder or Knowledge Keeper after their presentation or at the end of an event is a
custom in Indigenous communities across Mshiikenh Mnising (Turtle Island). A gift respectfully
acknowledges the knowledge that has been shared, and that it is valued by the receivers of the
knowledge. The gift also says thank you for coming here because visiting is such an important
part of Anishinabe Waadiziwin (way of being) and relationships.
When gifting, items that feature the Laurentian community symbols such as sweaters, mugs,
folders and other forms of sway are good to include. The inviting department may also consider
providing a gift that is relevant to the knowledge and skills of the Elder or Knowledge Keeper,
such as tools and equipment for gathering medicines, preserving foods, or processing natural
materials for crafts. Practical household items such as blankets and cushions are good ideas, as
are hand-crafted Indigenous art and jewellery.
2.6 Honorariums and Travel Expenses
A financial gift of an honorarium is also provided to the Elder or Knowledge Keeper for their
time and knowledge sharing. Travel expenses for mileage, accommodations, and meals
purchased while in transit also need to be reimbursed.
The recommended base amount for honorariums for one full day (7 hours) of sharing and
presenting is $500.00. The recommended base amount for half a day (3.5 hours) is $250.00. For
classes or openings/closings of events that do not exceed 1.5 hours, the recommended base
amount is $150.00. It is also important to consider the physical and spiritual intensity of the work
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being requested, as well as the time for preparation of materials and travel time of the Elder or
Knowledge Keeper.
When an Elder or Knowledge Keeper is confirmed for an event, the organizer needs to ensure
that the Elder or Knowledge Keeper’s address, social insurance number and date of birth are
provided to the Finance department. Elders and Knowledge Keepers need to be informed that
they will be issued a T4A in the new calendar year as this may affect the other benefits, such as
pensions, that they are receiving. This may also affect their willingness to accept invitations to
come to share knowledge.
Every effort in planning needs to ensure that the honorarium and travel expenses are ready to
give to the Elder or Knowledge Keeper when the teaching or ceremony is complete. When
communicating to the Elder or Knowledge Keeper what travel expenses are reimbursable, it is
important to advise them to keep their receipts for taxis, car rentals and gasoline expenses.
2.7 Protecting Anishinabe and Indigenous Knowledge
Before Elders and Knowledge Keepers are invited by the ISLC to share their teachings,
Traditional Resource Program staff will respectfully inquire with the Elder or Knowledge Keeper
about the sources of the knowledge that they carry. This will be done to ensure that the
teachings are passed down from a reputable source and that learners are receiving truthful
information and knowledge.
When students, staff, faculties and departments are attending workshops, presentations, or
classes about Anishinabe knowledge, it important to ask the Elder or Knowledge Keeper
permission to record or write down the stories that they are sharing. It is not appropriate to record
or write about the details and processes of any ceremony. Elders and Knowledge Keepers may
discourage writing and recording because they want to help us to develop our listening and
memory abilities so we can be present in the sharing of a teaching. If permission is granted to
record or write down information for the purpose of writing a paper or completing a project, it is
a good practice to get permission of the Elder or Knowledge Keeper to cite their presentation.
3.0 Related Protocols
There are a number of protocols related to working with Elders and Knowledge Keepers that
affect the Laurentian community. The core ones that are experienced at Laurentian follow here.
3.1 Bkwenezege (Smudging)
Smudging has become a familiar practice during openings, gatherings and celebrations at
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Laurentian University and the federated partners. A smudge is lit and the smoke is wafted
throughout the space to cleanse the air and energy. The Mashkiki used in smudges typically
includes singular medicines or combinations of Mashkodewushk, Wiingushk, Giizhik, and
sometimes Asemaa. Sometimes the Elder or Knowledge Keeper uses additional Mashkiki for
smudging based on the Mashkiki knowledge that they carry.
Mashkiki for smudging is available in the Traditional Resource Room of the ISLC. The indoor
spaces available to smudge include the Traditional Resource Room, the Round Room, and
Canisius Hall at the University of Sudbury. All of these spaces are equipped with a ventilation
system. Smudging can be done in outdoor spaces at any time. Sometimes people are sensitive to
the smoke of a smudge. For these situations, liquid smudge (essential oils of Mashkiki) in a
water base, can be used by spraying the room and then spraying the liquid smudge directly onto
the hands of participants who rub the liquid onto their faces and heads.
3.2 Moontime
A women’s menstrual cycle is a special and sacred time and is often referred to as moontime, or
as being in ceremony with grandmother moon. There are some restrictions to a woman’s
participation in ceremony and other cultural events such as pow-wows, as well as the use of
medicines and sacred articles. These restrictions are not intended to create shame for women and
are in fact related to sacred teachings about creation, the moon, and water. The ISLC hosts
women’s teachings from time to time and the Full Moon Ceremony held every month is a time
when women can come to learn more about these beautiful teachings.
3.3 Indigenous Identity
Identity is an emerging issue for many students, faculty or staff who are reaching back into their
lineage and are just beginning to discover their Indigenous ancestry. The events that caused a
disruption or break in family lines and knowing one’s Indigenous ancestry are often based in
trauma, colonization, residential schools and the Sixties Scoop. Elders and Knowledge Keepers
at the ISLC are available to listen and provide support to individuals who are searching for their
ancestry or who are trying to make sense of the information that they have found.
3.4 Two-Spirited Teachings
Teachings about being two-spirited are being brought back into contemporary Anishinabe
knowing and thought. In the history of colonization, we have lost so much of our knowledge and
this includes teachings about being two-spirited. Being two-spirited has come to be known as a
way of understanding our relatives who identify as lesbian, gay, bisexual, transgender or queer.
In a kind and respectful Anishinabe way, we accept what our two-spirited relatives present to us
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as their truth and we are supportive and inclusive. In this way, our relatives are encouraged to
participate in the roles of the gender with which they identify.
3.5 Clothing for Ceremonies and Teachings
Skirts: Women and girls wear long skirts when they participate in ceremonies and some cultural
events. For Anishinabe Kwe, the skirt protects their womanhood and the spiritual connection of
woman to Aki Kwe, the earth. Other Indigenous nations have their own teachings about the skirt
that relate to the circle and to their home. Wearing a skirt is about being respectful to the
practices and teachings of the Elders and Knowledge Keepers who come to share teachings and
ceremony. Some less formal teaching sessions may not require wearing a skirt, however, skirts
are typically worn while participating in ceremonies and while gathering medicines and food
from the land. Skirt designs have become very beautiful and artistic expressions for women that
may reflect her clan, her name or something else that is meaningful to her. Skirt making sessions
are held throughout the year at the ISLC to provide learners with the opportunity to design and
make their own skirts.
Men’s Attire: When participating in ceremonies, men are asked to wear long pants while fire
keeping or participating in ceremonies. Teaching times may be less formal but some of the
teachings often call for physical labour and long pants become practical for preventing cuts or
injury while working in the bush to prepare for ceremonies. The ISLC also hosts ribbon shirt
making so that men may learn how to make a shirt for ceremonies or special events.
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